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IMosicauTeILHAS 3aTIHCKA

Hacrosmas mporpamma sBusercs ABTOPCKOM, COCTaBIl€eHa Ha OCHOBe PaGoueii
nporpammer mo uH@opmaruke u MKT. Pacimmpser yMeHWS ¥ HABHIKH YYCHHKOB, MO3BOJISIET
TIPUMCHHUTE HHIMBHAYaIbHBIH MOAXOM K OOyYeHHIO IIKOILHHKOB. YTBEpXKIEHA Ha 3ace/laHud
IIIMO «_1_» cent. 2020 1. '

CoBpemennsle mpodeccun, Ipesnaraemsre BBITYCKHUKAM y4eOHBIX 3aBeIeHUIA,
CTAaHOBATCS BCe OOllee HHTEIIEKTOGMKUMHU. VIHBIME ClOBaMH, AH(OPMAIHOHHEIE TEXHOIIOTHA
IPEOBABILIIOT BCEe Oolee BRICOKHE TpeOOBaHHS K HHTEIUIEKTY paboTHHKOB. Eciii HaBEIKH
PpabOTEI ¢ KOHKPETHOM TEXHHKOM M 0G0PYLOBAHAEM MOKHO IpHOGPECTH HEMIOCPEICTBEHHO Ha
pabodeM MecTe, TO MEIIUICHHE, HE PAa3BUTOE B OIIPEZICNICHHBIE MIPUPOAOH CPOKM, TAKOBHIM W
ocranercs. lICHXONOrM yTBEpXKHAIOT, 9TO OCHOBHBIE JIOIHYECKHE CTPYKTYPHI MBIIIIEHHS
hopmMupyIoTCs B BospacTe 5-12 et u 9To 3amo3manoe (opMHpOBaHHE STHX CTPYKTYp MpOTEKAET
¢ GOMBIIUMY TPYTHOCTSIMH M 94CTO OCTASTCS HE3aBePIICHHBIM. CrnenoBarensHo, 06ydaTs feteit
B 3TOM HalIPaBICHHUH 11€1ecO00pasHO ¢ HaYaIbHOMN IIKOJILL.

JI151 MOATOTOBKY [ieTell K M3HY B COBPEMEHHOM HH()OPMAIIHOHHOM OBIIECTBE B IEPBYIO
O4epe> HEOOXOAMMO pasBHBATE JIOTHYECKOE MBINUICHHE, CIHOCOBHOCTE K aHau3y
(BBIUIEHEHHIO CTPYKTYPHI 0OBEKTA, BBISBIEHUIO B3aHMOCBS3EH H IPUHIMIIOB OpPraHU3allu{) H
CHHTE3y (CO3MaHMIO HOBEIX Mojeneit). YMenwe mis mo6oi IPEIMETHON 0ONACTH BBIJEIUTH
CHCTEMYy TNOHATHH, NPEJCTABATH MX B BHJE COBOKYIHOCTH 3HAYHMEIX MIPH3HAKOB, OIKCATh
AITOPUTMEI THIINYHBIX NEHCTBHI YTy qIIa€T OPHEHTALMIO YeIOBEKA B 5TOM IPeAMETHOH 06IacTH
U CBHIIETEIBCTBYET O €0 Pa3BHTOM JIOTHYECKOM MEIIIICHHH.

Kypc wuHbopMaTHkm B mKOmEe BHOCHT 3HAYMMEIL BKIan B GOpMHpOBaHHE
MH(pOPMAIOHHOTO KOMIIOHEHTa 06Iieyue6HbIX YMEHUH ¥ HaBBIKOB, BBIPabOTKAa KOTOPBIX
ABIACTICH ONHMM M3 NPHOPUTETOB obmero obpasoBanms. Bomee Toro, madopmarhka kax
y4eOHBIA [peIMET, Ha KOTOPOM IeNEHANPABIEHHO (opmMHpPYIOTCS yMEHUS U HABBIKH paGOTHI ¢
uHpopMannet, MoxeT OBITH OJHHM U3 BCIYIIMX TIPEAMETOB, CIy:KaIUX TPHOOPETEHHIO
YHaIHMHCs HHYOPMAIIHOHHON0 KOMIIOHEHTa 06TIey e6HEIX YMEHHUH U HaBEIKOB.

* HCHOJB30BATh HA IPAKTHKE HOTYYEHHBIX 3HAHHI B BUJIE pedhepaToB, HOKIAIOB,
NIPOTPaMM, PEINEHUE IOCTABICHHBIX 3a/1aY;

® TOTOBHTE K 3aITHTE H 3al{UIIATL HeOOIbITHE IIPOEKTEI 11O 338 JaHHOH TeEMe.

Iesm xpyxka:

* TOMOIIB IETAM B U3y4EHUH HCIIOIB30BAHMS KOMILIOTEPA KAK HHCTPYMEHTA JUIs paGoTEl
B JIAIbHEUINEM B Pa3IMIHEIX OTPACHIAX JAeSATeTbHOCTH;

e IIOMOIIL B H3YYCHHH NIPHHIUIIOB paﬁoTBI C OCHOBHBIMH IIPHKJIATHEIMHA porpaMMamMu;

* TBOPHYECKHII MOAX0J K paboTe 3a KoMubroTepoM (Golee rIy6oKoe U MONHOe H3y4ECHHE
HHCTPYMEHTOB HEKOTOPBIX IPUKIIAIHAIX IIPOrPaMM);

* Pa3BHTHE YMCTBEHHBIX U TBOPYECKHX CIIOCOBHOCTEH yUaImuxes;
* ajanTanys peGeHKa K KOMIBIOTEPHOR Cpejie;
* OBIAJICHHE OCHOBAMH KOMIBIOTEPHON IPAMOTHOCTH;

* HCIOJIB30BAHHE HA NPAKTHKE MOJyYEHHBIX 3HAHHUMI B BU/E pedepaToB, JOKIIA/IOB,
IPOrpaMM, pelIeHHe TOCTABIEHHEIX 3a/1ay;

Y4yebHO-TeMaTHUeCKHIT NJIaH



Ne o/m Temaruaeckuii Koa- IIpakTHYeckas 9acThb

(i ()3 BO
gac.
1. | OcHoOBEI pa6oTEI B 10 | Ilpaxtryeckas paGora Ne 1. - Ne 7.
TEKCTOBOM PEIaKTOPE
Word
1. | JomonuuTensHbe 6 IIpaxTugeckas pabora Ne 8. - Ne 13.

BO3MOkHOCTH Word

1. | Pucopanue 6 IIpaxrryeckas pabora Ne 14. - Ne 18,
cpencrBamu Word

1. | IIpoektHas 6 [TpaxTraeckas pabora Ne 19. - Ne 24.
JEATENBHOCTD

1. | Tabmums 8 Word 4 IlpakTuyeckas pabora Ne 25. - Ne 27.

1. | 3axmounTensHOE 3 IIpakrryeckas pabota Ne 28.

3aHsTHe. Peseps.

1. | UTOro 35

Conepxanne yae6HOro MaTepraa (OCHOBHbIE 010KH, MOXYJ/IH)
OcHoBbI paGoTe! B TekcTOBOM pexakTope Word
TexHrka 6e30maCHOCTH Ha 3aHATHAX KPYIKKA

3HAKOMCTBO C TEKCTOBEIM pemakTopoM Word. Cosznanme JIoKyMeHTa. BBom Tekcra,
HCPEMEIICHHE Kypcopa, HcrpaBlieHHe ommbok. CoxpaHeHHe TOKYMEHTA. PepaxtupoBanue
TCKCTa: BBIJIEICHUE TEKCTA, KOTHPOBAHHE H IIEPEMEINEHUE TEKCTA.

lononHuTebHBIE BoO3MOokHOCTH Word

Odopmrnenre TekcTa: mpumeHenne mpHGTOB ¥ WX arpubyToB. OdopMmileHHE TekcTa:
BBUICIICHHME TEKCTa LBETOM. BBIpaBHMBaHHE TEKCTa, MCIONB30BAHME OTCTYIIA, MEKCTPOYHBIH
HHTEpBaJl.

Hymepanus u mapkeps1. Usmenenne popmara HyMEparyy 1 MapKHPOBKH

BeTaBka cnenmanbHBIX CHMBONOB, 1aThl M BPEMEHH. Ilposepka opdorpaduu u
rpamMMaTuky. VICMOnme3oBaHWE pekuMa HpeIBAPUTENHHOTO IIPOCMOTpa, pa3sphlB CTpPAHHILEL,
HM3MCHCHIE OpUCHTALIMY ¥ pasMepa CTpaHHIIbl. BripasHUBaHME TEKCTa IO BEPTHKANH, YCTAHOBKA
oTIeH, mapamMeTprl mevaTd. POpMaTHPOBAHHE Pa3/eNioB, CO3JAHHE U H3MEHCHHE HyMepaluu
cTpanuil. Co3naeM AeNOBEIe IOKYMEHTEI: CIPABKHY, [IPHKA3bL, 32 BICHHAS 1 T.11.

PucoBanue cpexcreamu Word

Hcnonesyem snemenTsl pucoBaHuS: aBTOQUTYpEI, 3aiMBKa. MCIIONMB3yeM 3IEMEHTHI
PUCOBAHMA: JIMHAH, CTPENKH. VICIONB3yeM SIEMEHTHI PHCOBAHHS: TEHH, OOBEM. HUcnonezyem
SNICMCHTEl DHCOBAHHS: BCTaBKA KAPTHHOK, PHCYHKOB. MCHONB3yeM 3ITEMEHTHl PHCOBAHMS:
o6bext Word Art. Mcrionssyem smeMeHTEl pUcOBaHUS: 0GHEKT Hannwcs.



ITpoexTHas nedaTeabHOCTH
Co3nanme IPOEKTOB 110 KpaCHBIM aTaM KaJleHaps

Tabauner B Word

Pabota ¢ Ttabmumamum: cosmanme TabIMll, BBOX TeKCTa, (opMAaTHpOBaHHeE TEKCTa,
H3MCHCHUC HAIpaBNCHUA TeKCTa. W3MeHeHHWe CTPYKTYpHI TaGIHMIEL n00aBlIeHHE H yIaJaeHue
CTPOK M CTONOLOB, H3MEHEHHE IMHPHUHE! CTONOLOB H fdeekK, 00beIMHEHNE U pa3OHBKa SUeeK.
Qopmaruposanme TaGIHI;: 106aBNCHHE TPAHUI] W 3ATHBKA. Oddextusnas pabora ¢ Word:
CO3JJaHHE U TIEPEOTIPEIETIEHHE CTHIIS.

Kanennapso - remaTHuecknii mian

Ne HanmenoBanue Tem 3ansuii Ko Hara —‘
n/n 9Yac. | NpoBeNeHHS
Io ITo
mwiany | akty
1 Beoanoe 3anstue. Texuuka 6e30maCHOCTH Ha 3aHATHSX KpyKKa. 1
3HAKOMCTBO C TEKCTOBEIM peiakTopoM Word.
2 Cosnanme noxymenra. Brox Tekcra, [IEpeMEIEHne Kypcopa, 1
3 UcnpaBneHue ommbok. CoxpaHeHHe TOKYMEHTA.
4 Peaktipoanuye TexcTa: BEIIEIEHHE TEKCTA, KOIIMPOBAHHUE H |
IEPEMEINEHHE TEKCTA.
5 Odopmienne TexcTa: npavererue mMpH(TOB U UX aTpuOyTOB. 1
6 Odopmienne TekcTa: BEIIETCHHE TEKCTA IBETOM 1
¥ BripaBruBanme TekcTa, Hemons3oBanue OTCTyNa, MEXCTPOYHBIH 1
WHTEPBAJL.
8 Hymepanus u Mapkepsr 1
9 Wsmenenne GopMara Hymeparuy 1 MapKHPOBKH |
10 | BcraBka crieruambHBIX CHUMBOJIOB, IaThl A BPEMEHU 1
11 |TIposepka opdorpaduu u rpammaTuku 1
12 |Acnons3osanue pexuma NPEBAPUTENFHOIO IPOCMOTPA, Pa3phiB 1
CTPAHHUIBL, H3MEHEHHE OPHEHTAIMM U Pa3sMepa CTPaHHIIEL
13 | BelpaBHHMBaHKE TEKCTA IO BEPTHKAJIH, YCTaHOBKA TIOJIEH, 1
TlapaMeTpEI IeYaTH
14 | ®opmarupopanue Pa3aCioB, CO3JaHNe U U3MEHEHHE HyMepallui 1

CTpaHHIL




15 | Co3paeM nenoBble JOKYMEHTEI: CIIPABKH, IPHKA3bl, 3asBICHUS | 1
T,

16

17 |Acnonb3yeM 3/eMEHTHI PACOBAHHS: aBTO(GHUTYPEL, 3QIHBKA 1

18  |Hcrnonb3yeM 3/eMEHTHI pUCOBAHHSA: JTHHHH, CTPEITKHA 1

19  |Hcnomnb3yem sneMeHTEl PUCOBAHHMS: TEHH, 06HEM 1

20 |Mcnonb3yem 31eMEHTE! PHCOBAHUS: BCTABKA KAPTHHOK, PHCYHKOB 1

21 |Hcmone3yeM 31eMeHTH pucoBaHus: o6bekT WordArt 1

22  |Hcnonb3yeM smeMeHTs! pucoBanms: o6bexT Hammucs 1

23 | Cosnanue npoexra ITo3apasutensHas oTKphITKa «C THEM 1
POXKICHUT)

24 | Co3zpmanme mpoexra [To3apasutensuas otkpeitka «C HoBEM 1
TOZIOM»

25 |Cospanme npoexta [To3mpaBuTenbHAs OTKPHITKA «8 MapTa — |
IIpa3JHUK BECHBD)

26- |Pa6ora ¢ komoHKaM#: 0OPMIIEHHE Ta36THEIX KOJIOHOK 1

27

28 | Co3spanme npoekra [IIkonbHas crenrasera (B hopMaTe KOIOHOK) 1
«Jlenp 3amuTHEKA OTegecTBa»»

29 |Paborta c Ta6nmunamu: co3aaue TabIHIl, BBO TEKCTA, 1
(bopMaTHpOBaHHe TEKCTA, H3MEHEHHE HANPABIEHHUS TEKCTA

30 |Msmenenue CTpyKTypHI TabIULbL: H0OABIEHHE U yAATEHHE CTPOK 1 | |
CTOJIOLOB, U3MEHEHHUE IMUPUHEI CTONGIIOB ¥ S49eeK, 06beIHHEHHE U
pa3buBka syeek

31 |®opmaTtupoBaHue TabIHI: 106ABTIEHNE TPAHMI] ¥ 3ATHBKH 1

32 |Ododexruras pabora c Word: co3naHue u mepeonpeieeHre 1
CTHIIS

33 |Cospanue mpoekra «Pacnucanne ypokoB» 1

34 | 3aKIIOYMTENBHOE 3aHATHE. 2
Hroro: 35




TpeGoBanus K ypoBHIO IIOATOTOBKH 06yqar0MuXCs.

[To oxoHuaHWHK 06yYeHNs yaaiHecs TOMmKHEL JNEMOHCTPHPOBATh CHOPMHPOBAHHEIE
YMCHHS ¥ HaBBIKH PabOTHI ¢ HHGOPMAITHEH U IPUMEHSTE HX B IPAKTAYECKO NEATENLHOCTH 1
IOBCEAHEBHOM XHU3HH. OKMAAETCA, YTO B PE3yIIBTATE OCBOSHHS OBIIAX HABEIKOB paboTsI ¢

uHbOpManyell yyaruecs 6yIyT yMETh:
* TpeACTaBIATE HHpOPManmIo B TabiuuHOM dopme, B Brze CXeM;

¢ CO3/aBaTh CBOM HCTOYHHKH HH(BOPMAIY — HH()OPMALMOHHEIE IPOSKTHI (COOOIIEH S,
HeGOIIbIIME COUMHEHHNS, TpadudecKie paGoThy

* CO3/aBaTh K NpeobpasOBEIBATE MH(OPMALIHIO, IPE/ICTABIICHHYIO B BHJIE TEKCTA 1 Tabm;

* BIAJETh OCHOBAMH KOMIIBIOTEPHOM IPAMOTHOCTH;

Hndpopmannonno-meroamdeckoe obecnegenme
(CHIHCOK IIHTEpPaTyPHl, OCHOBHON JOMOTHUTETHHOMH ).

1. Yuebusrit kype Microsoft Office:
2. YueGHUKH 110 HHGOPMATHKE ISt 5-7 KIIacCoB aBropa JL.JI. Bocosa

M.: BUHOM. JIa6opatopns 3nanuit, 2009 r.
3. MeTonuyeckue mocobus k y4ebHHKaM 110 HHMOPMaTHKeE 11 5-7 KIIaccoB astopa JI.JI. Bocogra

— «Mudopmaruka u UKT» M.: BUHOM. JIa6opatopus 3uanmit, 2009 r.
4. Ilporpammer 061meo6pasoBaTenbHBIX yUpekIeHH. Hudopmarmka. 5-7 KIacchL

— «Madopmaruka u UKT»



