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IlogcanTeILHAY 3aMACKa

Hacrosmas wporpamma smmsercs ABTOPCKOM, COCTaBIEHA H4 OCHOBe PaBoueif
nporpaMMer o uadopmaruxe ¥ MKT. PacmiupseT yMeHHS W HaBBIKM YICHUKOB, ITO3IBOIIAET
NPHMCHUTE MHAMBHOYATHHER MOAXOH K OGYUCHMIO NIKOJIBHHKOB. YTRepIicHa Ha 3aceNaHuu
IMO «_1_» cent. 2020 1. ‘

Cospemernste mpofheccru, Tpennaraemure BLITYCKHHKaM y4eDHEIX 3aBeieHMi,
CTaHOBATCH BCe DONEC MATEIIICKTOSMKHMY. WHEIMYT CNOBAMH, WH(POPMAIIMOEHEE TEXHOIOIHH
OPCABABILIOT BCe OONee BRICOKAE TPeOOBAHVS K HHTCIIIEKTY pabOTHWKOB. ECIM HABEIKE
PaboTHI ¢ KOHKPETHOM TEXHAKOH Wty 000PYAOBAHHEM MOXKHO TIpHOBPEcTH HEIOCPEeACTBCHHO Ha
paGogeM MecTe, TO MEIHNEHHE, HE Pa’BUTOE B ONIPCACICHHBIC IIPHPOJOM CPOKM, TAKOBBIM H
ocTaHeTCHd. [ICHXONOTM YTBEPXAAIOT, UTO OCHOBHEIE JOTHUECKHE CTPYKTYPH! MEIIIEHHS
thopMupyroTes B Bospacte 5-12 net 1 wTo 3anosganoe (hopMHEpPOBAHIE 3THX CTPYKTYp IPOTEKACT
¢ GONMBENTHMY TPYAHOCTAME ¥ 9acTO OCTACTCH HezapepmeHHbIM. Clienorarensuo, o6yaars gereit
B 5TOM HAIIPaBNCHUH LIENECO00PA3HO ¢ HAYANHHOM TIKOJIEL

JLi1s MOATOTORKH NeTell K XU3HK B COBPEMEHHOM HHGOPMAITHOHAOM OOIIECTBE B EPRYIO
0d9epess  HeOOXOZIMMO Da3BHBATH JOTHIECKOS MEIIUIEHME, CIOCOGHOCTD K aBanu3y
(BEIIGHEHMIO CTPYKTYPHI OGBEKTa, BEISBIEHHIO B3aHMOCES3EH 1 TIPUHOMIIOE OPTAHM3AllAN) M
CHHTE3Y (CO3MAHPIO HOBEIX Mofenei). Ymenwe mus mo6oi NPEAMETHOR OOIacTH BBLIICIHTH
CHCTEMY IOHATHH, NPEACTABUTE MX B BHAE COBOKYIHOCTH 3HATMMEBIX TPHU3HAKOB, OIIHCATH
NTOPATMEBI THIMHEIX JASHCTRAMN YIIyTINAeT OPHEHTAIHIO 9NOBEKA B STOM IpeMeTHoH 061acTH
H CBHIETENLCTBYCT O €10 Pa3BHTOM IOTHIECKOM MELICHIH.

Kypc wmmdopMaTikn B mKone BHOCHT 3HAYHMELA BKIall B (QOpMUPOBAHUE
HEDOPMAIMOHROTO KOMIIOHCHTA oBmeyye6HEIX yMeHM#i W HABHIKOB, BEIPABOTKA KOTOPBIX
ABIACTCA OAHMM M3 TIPHOPHTETOB ofmero ofpaszoranus. Bolee Toro, HHGOPMATHRA Kax
y4eOHBIA pe/IMET, Ha KOTOPOM HeNeHATIPABICHHO (GOpMHEpYIOTCS YMERHA M HABEIKK paboTEI ¢
HHdopManmed, MoXeT GEITL OXHMM B3 BEIYMUX MOPECAMETOR, CIYRKAWHX MPHOOPETECHHIO
yIampMucs HHGOPMAIMOHHOTO KOMIOHEHTA 001Iey9e6HEX YMEHYH B HABEIKOR.

* HCIONB30BATE HA NPAKTHKE MOYICHHBIX 3HAHWH B BHJE pedheparoB, JOKIaioB,
OpOTpaMM, PEIHEHRE MOCTABISHHRIX 337141,

* TOTOBHUTE K 3al0HUTE W 3aN[HOIATE HeOOIBITHE OPOEKTEI IO 3aJIaHHOH Teme.

ITesm xpyxxa:

¢ NOMOIDb ACTAM B M3YISHHH HACIIONL30BAHMNS KOMIOBIOTEPA KaK HHCTPYMEHTE I p&ﬁOTH
B JANLHEHIICM B PAa3NHETHEBIX OTPACTIX ACITEIIBHOCTH,

* DNOMOMIE B U3YYCHWH IIPHHIHTOB paﬁoTBI C OCHOBHBEIMY IIPHKIATHEIMHA IIporpaMMaM,

* TBOPHECKMH OAXOJ K pafoTe 3a KoMubioTepoM (5oree ITyGOKoe B HOMROE H3Y4CHUS
HHCTPYMEHTOB HEKOTOPAIX NPHKIAHEIX TPOTpaMM);

* Pa3sBHTHE YMCTBEHHBEIX X TBOPYECKHX CHOCOOHOCTEH YIaUXCS:
* ajanTanus pebeHka K KOMITBIOTEPHOH cpeje;
* OBIAJICHHE OCHOBAMH KOMIIBIOTEPHOM IPaMOTHOCTH,

* HCIIOIL30BAHHE HA MIPAKTHKE IIOITYYEHHBIX 3HaHUH B BHIAES ped)epaTOB, JOKIanoR,
IIporpaMM, PEIICHUE HOCTABIICHHEIX lagad,

YuebHo-TeMaTHIECKHH IR



Ne m/m TemaTHueckuii Kou- IlpakTadeckas yacTh

6.rok BO
qac,
1. | OcHOBEI paboTEL B 10 | Ilpaxtrgeckas paGora Ne 1. - Ne 7.
TEKCTOBOM PEAAKTOPE
Word
1. | Jlomonaurensaric 6 IIpaxTraeckas paGora Ne 8. - Ne 13.

RO3SMOKHOCTH Word

1. | Pacopanue 6 IpaxTiyeckas pabora Ne 14. - Ne 18.
cpeacreamMa Word

1. | IIpoekTHas 6 ITpakrigeckas pabora Ne 19, - Ne 24,
TEeATEIBHOCTD

1. | TaGmamer 8 Word 4 Ipaxtadeckas paGota Ne 25. - Ne 27.

1. | 3axmroumTensroe 3 IlpakTraeckas paGota Ne 28.

sausTue. Peseps.

1. | UTOrQO 35

Cogepxanne yueiHoro MaTepaaia (ocHOBHBIE §/10KH, MOTYIN)
OcHoBbl pafoTel B TEKETOBOM pexaxkrope Word
Texuuka 6€30IACHOCTY Ha 3aBATHAX KPyKKa

3HAKOMCTBO € TEKCTOBEIM pemakTopoM Word. Cozpamme noxyMmeHnTa. Brog Tekcra,
TCPEMCIICHAC Kypeopa, HCIpaBleHine ommbok. CoxpaHeHMe IOKYMEHTA. PepaxtrpoBanmue
TCKCTA! BRIICICHUE TCKCTA, KOUPOBaHNE W HEPEMEIISHHE TEKCTA.

donoaHnTebHEIE BozMozkHOcTH Word

Odopmnenue Texcra: mpuMeHeHEe MPU(TOR H HX arpudyTOB. OdopMieHne TekcTa:
BEIJICTICHHE TCKCTa XBETOM. BRLIpaBHMBanme TeKCTa, MCHONBI0BAHME OTCTYI, MEXCTPOIHEIR
MHTepRAIL

Hymepanws u mapkepst. Usmenenne dopmara HyMepanyuK H MapKUPOBKH

Berapka eheuMaibHEIX  CHMBONOB, naThH M Bpemend. Ilpoeepxa opdorpadmn u
IpaMMaTakd. McnonbsosaRme pexuMa NpeBapRTENbLHOIO IPOCMOTPA, Da3pHIB CTPAHUIEL,
H3MCHEHUE OPHCHTAIMY U pa3Mepa CTpaHuiesl. BripaBuupatme Texera 0 BepTukanm, YyCTaHOBKA
noned, napaMerpsl medard. OopMaTMpoBaHHe Pa3fglios, CO3NaHue W HM3MEHEHHME HyMepalluu
crpanun. CosgacM AeNOBEIE JOKYMEHTEL: CIPARKY, [IPUKA3EL, 345 BICHHASL H T.11.

Pucoranne cpencreamu Word

VicomomesyeM smements! pucomamms: aBTOGUTYPEI, 3ajMBKa. MCIOMB3yeM 3eMEHTH!
PHCOBaHMA: JIMHWH, CTPEIKH. WCHIOTB3yeM 3A€MEHTHI PHCOBAHUS: TEHH, OGBEM. Hcnomesyem
OMCMCHTLI PUCOBAHMS: BCTaBKA KAPTHHOK, PHUCYHKOB. MCHONE3yeM SIEMEHTEl DHCOBAHHES:
obsexr Word Art. Ucnonssyem sneMenTs pucopanmd: 00sexT Hammuce,



IlpoexTHAN DEATEABLHOCTE
Cosnianne NpoeKTOB MO KPacHEIM aTaM KaneHAaps

Tatanae 8 Word

PaGota ¢ Tabmamamum: coszanme Taliml, BROX TekcTa, dopMaTHpoBamue TEKCTa,
H3MCHCHHE HAlpaBNCHHA TeKCTa. W3MeHEHME CTPpYKTYpEI Tabmmini: 06aBlenne yIaneHne
CTPOK B CTONOHOB, U3MEHEHWE INMMPHHE! CTONGIOR H g9eeK, o0beauHeH e B pasOHBKa Sdeex.
©opmarupopanme TaGIHL;: 00aBNCHHe TPAHAI] ¥ 3AIMBKWL Jpdexturnag pabora ¢ Word:
CO3JaHUE U MEPEONPENCICHHE CTUIS.

Kanenpapno - teMarugeckmii mian

Ne HaumMenopague Tem saHaTHI Kou. Jata
n/i 49ac. | NpPOBEACHHAR
Tio Ilo
omaRy | ¢Qakty
| BBognoe zamarie. Texumka 6e30IaCHOCTH Ha 3aHITHAX KpyXKa. 1
3HAKOMCTBO C TEKCTOREIM PERAKTOPOM Word.
2 Cosganre noxymenTa. Beoj Texcra, MICpEMCINEHRE Kypcopa, 1
5 ucnpaenenne owndox. Coxpanenne HOKyMEHTA.
4 Pepaxraporanme texcra: BEneneRne TexcTa, KOOWpOBaRUe H |
IEPEMEINCHAUE TEKCTA.
5 Odopumrenme TexcTa: npuMenerne mpu(pToB 1 AX aTpubyTOR. 1
6 Odopmiienrne Tekera: BRISICHNE TEKCTA [IBETOM 1
7 BrlpapuuBanye TekeTa, HCITONL30BAHRE OTCTYIIA, MEXKCTPOYHBIH 1
HHTEPRAIL.
8 Hymepanus u Mapxeprt 1
9 Nsmenenne dopMara Hymepamum u MapKHPOBKYH |
10  |Bcraska coenuansHex CHMBOJIOB, XaTEI U BPEMCHU 1
11 |TIposepka opborpadmy u rpaMmMaruky 1
12 |McmomszoRanse pexcaMa Ipe/IBapATEIHLHOTO IPOCMOTPA, Pa3pEIB 1
CTpAHMIBI, USMEHCHHE OPUEHTANNY M Pa3Mepa CTpaHHIEL
13 | BelpaBHHBaHHE TEKCTA IO BEPTUKAIIM, YCTAHORKA IIOJICH, 1
TIapaMeTPH 1Ie9aTH
14 | ®opmartupoBanue paszenos, co3aANE M H3MEHEHHE HyMEpary: I

CTPAHHII




15

Cozzaem ACTIOBBIC JOKYMCHTEL: CUIPABKH, IIPAKAREL, AABIEHHAS 1
T.II.

16

17 |Acnons3yem 3ieMeHTE! PHCOBAHMS: aBTO(GUIYPH, 3ATHBKA 1

18  (HMcnonme3yeM a1eMeHTEl PUCOBAHHS: JTHHAH, CTPEIIKHA 1

19  |Mcnomb3yeM 3neMEHTE PUCOBIHMS: TEHH, 06HEM 1

20  [Hcnoms3yem SIEMEHTE PUCOBAHMS: BCTABKA KapTHHOK, PUCYHKOB 1

21 |Hcnonb3yeM 3meMeHTH pHCOBaHu: 00bexT WordArt 1

22, |Hcnone3yeM aneMenTEl pHcoRanM:: 06bexT Hammics 1

23 |Cozpanue npoekta [oznpaprrentnas oTpsTka «C aHEM 1
POXKICHUSD

24 | Cozpanue npoexta [oznpapurentHas otkpeitka «C HoBBM 1
TOZIOM»

25 | Cosnanme npoekta [lo3apaBuTensnas OTKpETKA «8 MapTa — 1
Upa3HHK BECHED

26- | Pa6oTa ¢ KOJMOHKaMA: 0GOPMIIEHHE TA36THBIX KOIOHOK !

27

28 | Co3spanue npoexra lllkomsaas crenrasera (B (popMaTe KOJIOHOK) 1
«Jlenp 3amuTHHKa OTEUSCTRAN»

29 |Paborta ¢ Tabammamu: co3garue Tabl|Il, BBO] TEKCTA, 1
(opMaTHpOBaHME TEKCTa, H3MEHEHHE HALIPABIICANS TEKCTA

30 | MsMeHenwve CTPYKTYPH Tabnuubl: AobaBNenye H yoale He CTpoK U | 1
CTOJIOLOB, U3MEHSHUE IMUPUHEL CTONGIOB H SueeK, 0OLCAHHEHHTE U
pa3bWBKa sUeeK

31 | dopmatpoBanpe TabNHI: 10GaBISHAS MPANKI ¥ 3aTHBKH 1

32 | Dddexturnas pabota ¢ Word: coznanme u nepeonpeicIeHne 1
CTHIIA

33 | Co3naHue npoerTa «Paciicanne YPOKOB» 1

34 | 3akmrounTeNEHOE 3aHATHE. 2
Hroro: 35




TpeboBanns K ypoBHIO NOATOTOBKH o0yvalomuxcs.

Tlo oxoryaHAR 06yYeHys yaamuecs FODKHED AEMOHCTPHPOBATE CHOPMAPOBAHHEIS
YMCHHUS ¥ HABBIKH paGoOTEl ¢ HAGOPMAIEH i IPHAMEHSTE UX B NPaKTHIeCKOR ASHTEIEHOCTH H
IOBCEAHCBHOM jKH3HA. OXMIACTCH, UTO B PE3YIABTATE OCROSHHS 0BIIHX HABEIKOB pabOTH ¢

vHbOpManuel yyammecs 6yIyT yMETs:
* TPEACTABIATH HEGOPMANHIO B TabIHyHOM (GopMe, B BAAE CXEM;

¢ CO37aBaTh CBOH HCTOUHHKY HHGOPMALIHY — HHOOPMALMOHHEIE IPOEKTH (cOOB e,
HeGOJIBIIHE COTMHEHN, TpadIecKue paGoTEL

* CO37laBaThk ¥ MPeoOPasOBEBATE HAGOPMALKIO, IPC/ICTABICHAYIO B BALE TCKCTA H Tabmm;

*  BIAJCTh OCHOBaMHP KOMIBIOTEPHOR I'PAMOTHOCTH,

HadopMannoaHo-MeTOANTECKOE 0becedenne
(cECOK IMTEpPaTYPH, OCHOBRHOMN H JOMOIHHTETBEHOMH ).

I. Yueburni kype Microsoft Office:
2. Vaebuuxu no audopmatrke s 5-7 kiaccos aetopa JLJI. Bocora — «Uugpopmaraxa u HKT»

M.: BUHOM. JIa6opatopus 3ranuit, 2009 r.

3. MeTomraeckue nocobus K yUeGHAKAM o nHGOpMaTHKE LT 5-7 Kinaccos arropa JI.JI. Bocora
— «Mrdopmarrxa 1 UKT» M.: BUHOM. Jlaboparopus 3uanmit, 2009 T.

4. IporpaMmer 06me06pasoBaTENEHLIX YIpEXKIEHNMI, Hudopmarura. 5-7 xnacceL



